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00 MCcroJIb30BAHUM MPOCTOI 3JIEKTPOHHOM MOANMCH J0KYMEHTOB
B MBOY Keabunnckas OOIL, pasMmemeHHbIX Ha opunuaasHom caiite OO

1. O6uue moJ10:KeHUsI

1.1. Hacrosimee [osoxenne 00 MCTIOIb30BaHUH TIPOCTOH SIIEKTPOHHOM MOAMHUCH (J1aiee

[1211) B MBOYVY Kenbunnckast OOUI (nanee - Ilonoxxenue) sBaseTcs J0KaaIbHBIM HOPMaTUBHBIM
aktoMm MBOYVY Kenpunnckas OOl (nanee Opranuzanusi) U onpeAensieT NOpSAAOK U YCIOBHUS
paboThl COTPYAHUKOB C DJIEKTPOHHBIMHU JOKYMEHTaMH, CAMOCTOSITEIbHO pa3padaThIBAEMBIMHU U
YTBEPKIaeMbIMH 00pa30BaTeIbHON OpraHu3aluel, Tpedyronme npu pa3MenieHnn Ha caiire OO
Hamuuus [1O11.

1.2. Hanmnuue 1911 o6ecnieunBaeT foKyMeHTaM, pa3MenieHHbIM Ha caiite OO:

- MOJUTMHHOCTb — MOATBEPKICHUE aBTOPCTBA JOKYMEHTA,

- IIEIOCTHOCTH — JOKYMEHT HE MOJKET ObITh M3MEHEH IOCIIE MOANUCAHUS;

- HE OTPUILIAaHUE aBTOPCTBA (HEOTPEKAEMOCTh) — aBTOP HE MOKET OTKa3aThCsl OT CBOEH MOJITUCH.
2. HopmaTuBHas 6a3a

2.1. Ilpukas Pocobpuanzopa «O06 yrBepkieHUH TpeOOBaHMM K CTPYKTYpe O(DUIIMAIIBHOTO caiTa
00pa3zoBaTeIbHON OpraHu3ali B WH()OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOU cetn "MHTepHeT"
u popmarty npeacrasieHus napopmanum» ot 4 aBrycra 2023 r. N 1493

2.2. KommenTtapuu ®enepanbHoO# ciy:kObI 110 Ha130py B chepe oOpa3oBaHKs M HAYKU B CBS3U

¢ aktyanuzanueit TpeboBaHMi K CTPYKTYpe OHUITHATBHOTO caiiTa 00pa30BaTeILHON OpraHu3aiu
B HH(OPMALMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTu «MHTepHeT» M QopmaTy MpeicTaBleHUs
nHpOpMaIHH.

2.3. ®enepanbhbii 3akoH «O0 3nexkTpoHHOM moamuck» ot 6.04.2011 r Ne63-D3 crateu 2, 5, 6
2.4. ®enepanbhblil 3akoH 0T 27 utons 2006 r. N 149-03 "O6 undopmaiuu, nHGOPMAITMOHHBIX
TEXHOJIOTHUSX U O 3aIIuTe HHpopMaruu'.

3. TepMuHBI U onpeeIeHUs

B nannom IlonoxeHnn UCToIb3yroTCs CIeIYyIOUINe TEPMUHBI U UX ONPEIEIIEHUS:

3.1. npocras snektponHas noanuck (I13I1) - unpopmanus B 31eKTpoHHON (opme, KOoTopas
NIPUCOEIMHEHA K Ipyroil nHpopMaIMy B 3I€KTPOHHOM (opMme (ToAnuckBaeMoi HHpOpMaLny,
JOKYMEHTY B 3JIEKTPOHHOM BHJI€) WJIM HHBIM OOpa3oM CBs3aHHas C TakoW HMHQoOpManuei, u
KOTOpast UCHOJIb3YyeTCs JUIsl ONPEIEIeHNUs JIULA, MTOITUCHIBAIOIIET0 HHPOPMALIUIO.

3.2. Buagenen kmoua [ID9I1 - cotpymnuk OpraHu3anuy, O3HAKOMJICHHBIM € HACTOSIIUM
[TonoxeHreM U MCIIONB3YIOUINH Mapob nudpoBoro yaocrosepenus [1911;

3.3. xmoy [I3I1 (mapoas nudposoro ynocrosepenus [1911) — yHukanabpHas nociae0BaTeIbHOCTb
CHMBOJIOB, NpeIHA3HAUYEHHAs I CO3/1aHuUs DJICKTPOHHOM MOIHCH U

noaTBepxaAeHus noanuHHOCTH [1311 B 351eKTpOHHOM IOKYMEHTE;

3.4. wrramn [1911 - Bu3yanbpHast 0OTMETKa 00 JIEKTPOHHOM MOAMKMCH, BKITIOYAIOIIAsk JIOTOTHIT
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1311, pexBusutsl [13I1, DUO cotpyauuka OO, Bpems popmuposanus [1311 (orobpakaeTcs B
LITamIle 1o 4acoBoMy noscy Opranusaium);

3.5. JeKTpOHHBIN JNOKYMEHT — WH(OpManus B 3JICKTPOHHOW (opme, MOANUCAHHAS MPOCTOM
AJIEKTPOHHOW TOANMUCHI0 WIM HEKBATU(HUIMPOBAHHON 3JIEKTPOHHOW IMOAINMUCHIO, MPU3HACTCS
JIEKTPOHHBIM JIOKYMEHTOM, PAaBHO3HAUYHBIM JJOKYMEHTY Ha OyMa)XHOM HOCHUTEJIE, TOANNCAHHOMY
COOCTBEHHOPYYHOH TOMINMUCHIO, B CIy4yassX, YCTAaHOBJIEHHBIX (eaepaTbHBIMA 3aKOHAMH,
IIPUHUMAEMbIMU B COOTBETCTBUM C HUMU HOPMAaTUBHBIMU IIPABOBBIMH AKTAMU;

3.6. 00paboTKa IIMEKTPOHHOTO JOKYMEHTA - ICHCTBUS C JICKTPOHHBIM JJOKYMEHTOM:

co3zlaHue, mposepka, noanucanue [1911

4. OcHoBHbIe NOJ0KeHUs. ObecnieyeHne PUANYECKOH CHIIBI BHYTPEHHHMX 3J1eKTPOHHBIX
AOKYMEHTOB

4.1. Uzrotosnenue [13I1, reneparuto naposeit [1311 ocymectsiser pykoBoautens OO

4.2. PykoBogurens OO nepenaeT mapois Buaaeibiy kitoda [1311, orBeTcTBeHHOMY 32

BeneHue odurmanbaoro caira OO, 03HaAKOMJIEHHOTO € JJaHHBIM TOJIOKEHUEM

4.3. OTBETCTBEHHEIH 32 BeJleHUe 0(UITMATBHOTO caiiTa Biajener| kiroua npucoeaunuset 1211 k
JOKYMEHTaM, CaMOCTOSITEIbHO pa3padaTbiBa€MblM U  YTBEPXKACHHBIM  00pa30BaTeIbHON
OpraHu3aiueil, NOJNUCaHHBIM MOJNUCHI0 PYKOBOJAWUTENS U yTBepkIeHHbIM medarbio OO.
Pa3memaer cosnmanHble SJEKTpOHHBIC JOKyMEHTHI Ha caite OO, corjacHO TpeOOBaHUSIM K
CTpykType oduumansHoro caiita OO u popmaTy npeacTaBieHns HHOOPMALIUH.

4.4. Cozpanue 1311 ununumpyercs cOOTBETCTBYIOUIUM JieiicTBueM Biazaenbia 1311, To ects He
BBITIOJIHSAETCS] aBTOMAaTUYECKH UJTM HE3aMETHO JJIs BiaJienblia.

4.5. JlokymMeHTBl U cBeleHuUs, pa3MmelnieHHble Ha CaiiTe, MOJDKHBI OBITh YTBEPXKICHHI B
COOTBETCTBUM C YCTAaHOBJEHHbIM B 00pa30BaTeIbHOM OpraHU3alMl  pacHpeesieHueM
MTOJITHOMOYUH.

4.6. PykoBomurens OO u Biajaenel KJr0o4a OTBEUYAIOT 32 COXPAHHOCTh M KOH(MHUICHIIUATBHOCTD
xiroua [19113

4.7. Pexomenayetcs u3MeHsTh mapoib [1911 He pexxe ogHOTO paza B Tpu Mecsna. s cHuKeHus
pucka moabopa mHaposisi U HECAaHKIMOHMPOBAHHOTO HCIOJB30BaHUS IPYrUM JIMIIOM KIIHO4a
AIIEKTPOHHOU MOJIMUCU PEKOMEHIYeTCs He 3a/1aBaTh MapoJIM, UCIOJIb30BaHHbIE PaHEe.

4.8. BuzyanbHo Ha CaiiTe mpocrtas 3JeKTpOHHas HOJINUCh OyAET BBIMVISJIETh KaK IITaMII
(muKTOrpaMMa), yKasblBalollas Ha TO, YTO JOKYMEHT MOANHCAaH TMPOCTON DIEKTPOHHOM
MO IMTUCBIO.

4.9. TIpu ycTtaHOBKe Kypcopa Ha 3Ty MUKTOTpaMMy, Ha 9KpaH J0KHbI BHIBOJAUTHCS CBEJICHUS
«IaTa ¥ BpeMs MOANUcaHus; (aMuius, UMs, OTYECTBO U JOJDKHOCTH JIMIIA, MOANMCABIIETO
JOKYMEHT; C(POPMHUPOBAHHBIN YHUKAIbHBIA TPOrPAMMHBIN KITIOW.

4.10. Bwuzyanuzaums mramna [IOI1 sBnseTcs HeoCMOpUMBIM MOITBEpXKIeHUEM (hakTa
MOANMHUCAHUS  JIOKYMEHTa  COOTBETCTBYIOmMM  BragensieM [IDIl  (mommuHHOCTE U
HEOTPEKAeMOCTB).

4.11. DneKTpOHHBIE JOKYMEHTHI XPaHATCS U Pa3MEIIAIOTCs Ha CaliTe B TOM BUJIE, B KOTOPOM OHU
OBLIM CO3JaHBbL.

5. IIpaBa, o00f3aHHOCTM W OTBETCTBEHHOCTH BJIA/eJblla 3JIEKTPOHHOH MOANUCH.
PykoBoaurens OO umeet npaso:

5.1. IlepenaBare mapoib BIAAENbIy KIIIOYa, COTPYIHUKY, OTBETCTBEHHOMY 3a pa3MelleHue
uHpopmanuu Ha caiite OO

Bnanenen 11311 umeer npaBo:

5.2. oOpamiarbes k pykoojutento OO i aHHYTUpOoBaHUs (OT3bIBA), TPUOCTAHOBKU
(BO300HOBIJIEHUS) ICHCTBUS PUHAUIEkKAILETO eMy KJIo4a 3JEKTPOHHOM MOIIHUCH;

5.3. B ciiyyae HEOOXOJMMOCTH 3aMEHBI, BOCCTAHOBJICHHUS KJIt0Ya HIEKTPOHHON MO IUCH
oOparuthes K pykooautento OO ¢ cOOTBETCTBYIOLIEH MPOCKO0il U MOTYYUTh HOBBIHA KITIOY
IEKTPOHHOMN MOIUCH;

Brnanenern 1911 o6s13aH:

5.4. BecT 00pabOTKY JIEKTPOHHBIX TOKYMEHTOB U pa3MelieHue ux Ha caiite OO B



COOTBCTCTBHUHU CO CBOMMH NOJIDKHOCTHBIMHU 00s13aHHOCTSIMH U HaACTOAIIUM ITOJIOKCHHUEM

5.5. IMPpHUHUMATh BCC BO3BMOKHBIC MCPLI JJId ITPECAOTBPAIICHUA HCCAHKIITMOHUPOBAHHOTO
HCII0JIb30BAHUS CBOETO KJIH0Ya IEKTPOHHOM! MOIUCH;

5.6. HY IIpU KaKUX YCIOBHSX HE MeperaBaTh KIOY JIEKTPOHHON MOAMUCH JPYTrUM JIUIAM;

5.7. Ipy KOMIIPOMETAIIMK CBOETO KIF0Ya AJIEKTPOHHOH MOIHUCH HE3aMeUINTEIEHO 00paTUTHCS K
pykoBoautento OO 11 NPUOCTAHOBKU JICHCTBUS NMPUHAUIEKAILETO €My KII0Ya JIEKTPOHHOM
IIOAITHNCH.

5.8. Bnazenen [1211 HeceT TMYHYIO OTBETCTBEHHOCTH 32 COXPAHHOCTH CBOETO KITFOYA SJIEKTPOHHOM
MMOAIIHCH U €0 3alIUTy OT HCCAHKIUMOHHUPOBAHHOTO MCITIOJIb30BAHMUS.

6. 3ak/II0YnTeIbHBIE MOJI0KEHUS
6.1. Hacrosimee [TomoskeHne BCTynaeT B CHITY C IaThl YTBEPKICHHS.
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